
Thank you for requesting work through Facilities Planning.  
Please provide all information required below, obtain the signature 
of your Dean/Director and Provost/Vice President, then forward to:
Facilities Planning Department, Campus Operations 
Building CO-69 Room 107
Your project request will be reviewed and assigned a project number and a
coordinator.  A copy will be returned to you at the address you have
provided below.  The assigned coordinator will contact you regarding the
specific details of your project, as soon as the coordinator's schedule allows.

Requesting department must complete this section.

Requestor's Information:

Name: Date:

Requestor's Campus Address: email:

Telephone Number: Fax No.:

Department Name:

Project Information:

(For requesting work through Facilities Planning)

For Facilities Planning Use Only
                   P-

MINOR PROJECT REQUEST FORM

Project Number

Physical Plant Representative

Assigned Coordinator / Telephone  

      Director / Date

Building:

Budget: Fund: Org:

A funding source must be identified for any work requested.

Description of work being requested:

Departmental and Divisional Approvals:

The requested work has been reviewed and is approved.  It is understood that funding for this project is the
responsibility of the requesting department. 
Approval is required of both the department Dean / Director and the Provost / Vice President.

Dean/Director:         Print Name: Date:

Provost / Vice President:         Print Name: Date:

Room Number(s):

Revised 09.25.13


	Name: Jason Watkins
	Requestors Campus Address: 777 Glades Road (SU 80)
	email: watkinsj@fau.edu
	Telephone Number: 561-297-3103
	Fax No: 
	Department Name: Controller's Office
	Building: 80
	Room Numbers: Atrium
	Budget: F12000
	Fund: GTAIDS
	Org: F12000
	Description of work being requested 1: Request to install four 70" digital monitors under the SU 80 2nd floor bridge (above the Welcome Desk) to better communicate 
	Description of work being requested 2: to students key dates and relevant messages which could positively influence their abilities to persist in current or future terms at the FAU.
	Description of work being requested 3: The project aims to boost retention and graduation efforts by streamlining student support communications between SU 80 units
	Description of work being requested 4: in more visible and dynamic ways. We expect this effort will help alleviate students' frustrations and confusion with matters that 
	Description of work being requested 5: could otherwise interrupt their respective abilities to focus academic success.
	Dean/Director: 
	Prov/VP: 
	Date: 10/30/13


